7116 - LOG CABIN DRIVER/INSTRUCTOR AIDE

NATURE OF WORK

This is specidized vehicle operation and para- professiona responsble work asssting staff in conducting
group activities in a training program for the mentaly/emotionaly handicapped. An employee in this
classfication operates an automobile, station wagon, or van for the purpose of chauffeuring Retardation
Program clients, staff, parents, and the occasional delivery and pick-up of messages, recordsand materias.
Theemployee may participatein routine derica tasksand/or asssting staff in the conduct of group activities.
Work is performed under the direct supervision of the Program Director who emphasi zesthe sefety of the
operation of the vehicle and its passengers.

ILLUSTRATIVE EXAMPLES OF ESSENTIAL DUTIES

Trangports clients to and/or from program and/or specia events using program vehicle.
Trangports parents or guardians to assist Case Worker.

Acts as courier for gaff, to pick-up and ddliver items, as required.
Assgsingructorsin providing specid ingruction to clients.

Trangports van for routine maintenance and repair.

Maintains van interior and exterior to keep it dean and minimize deterioration.
Performs related work as required.

KNOWLEDGE, SKILLSAND ABILITIES

Considerable knowledge of the geography of the Cities of Miami Beach and Miami and the surrounding
aress.

Considerable knowledge of traffic regulations, especidly asthey apply to trangporting children and adults.

Some knowledge of office and specia education practices and procedures, and of the specia needs of the
mentally/emotionaly handicapped.

ill in driving a vehicle while trangporting mentally/emotionally handicapped individuds.

Ability to operate an automobile or van safdy and efficiently in traffic and under adverse wegther conditions.

Ability to understand and follow written and verba ingtructions, and to prepare reports.

Ability to learn assigned tasks readily and to adhere to prescribed routine.

Ability to establish and maintain effective working rel ationshipswith dients, saff, parentsand guardians, and
the generd public.

MINIMUM REQUIREMENTS
Six (6) months full-time verifiable experience working with the developmentally disabled. Driver'slicense

and obtain Horida Class“D” driver’slicense prior to gppointment. Work includes nights, weekends, and
holidays..



7116 - LOG CABIN DRIVER/INSTRUCTOR AIDE

PHYSICAL REQUIREMENTS

Must have the use of sensory skillsin order to effectively communicate and interact with other employees
and the public through the use of the telephone and persond contact. Physical capability to effectively use
and operate various items of office related equipment, such as, but not limited to, word processor,

cdculator, copier, and fax machine. No sgnificant anding, waking, moving, cimbing, carrying, bending,
knedling, some crawling, reaching, and handling, sitting, sanding, pushing, and pulling. Ability to lift heavy
plants.

SUPERVISION RECEIVED

Work is performed under the direct supervison of the Program Director, though assgnments may come
from Education Coordinator or Case Worker.

SUPERVISION EXERCISED

Exercises direct supervision over passengers when operating vehicle.
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